
SIPP Application Form

     Checklist
Yes Yes

SIPP Application Form - completed and signed    Direct Debit (employer) - completed and signed (if applicable)

Single Contribution (if applicable) - cheque enclosed  Cofunds SIPP Investments Application Form - completed and signed

Direct Debit (applicant) - completed and signed (if applicable) Transfer Form(s) (if applicable) - completed and signed

     Applicant’s Personal Details1

     Contributions (If Any)3

     Applicant’s Status2

Please indicate the amount of the contributions to be paid to your SIPP (if any). Your personal contributions are payable net of basic rate tax (20% for 
2008/09). Employer’s contributions are payable gross.

Single Contribution*

Regular Contribution**

* Cheques for contributions must be made payable to “Sippdeal Trustees Limited re (your name)”.
** For regular contributions please complete the Direct Debit mandate attached.
Please tick one or more of the following boxes to indicate from which source your personal contributions (if any) are to be funded:- 

Income from employment Divorce settlement Inheritance

Investment/Savings Property sale Other

If your employer is to pay contributions on your behalf, please advise your employer’s name, address and post code:- 

Is the employer listed on a recognised stock exchange?                   Yes                      No

Applicant (net)  £ Employer (gross)

Applicant (net)  £     per month   Employer (gross)

If Other (please specify)

Employer’s Name

Address

Post Code

Please advise which category of status is applicable to you (if more than one, indicate the category that is most applicable):-

Employed In full time education   Caring for one or more children under the age of 16

Pensioner Unemployed   Caring for a person aged 16 or over

Self Employed Other If Other (please specify)

     Transfers4
Are you going to transfer your benefi ts under one, or more, registered pension scheme(s) into your SIPP?    Yes                     No
If Yes, please provide the following information. You must also complete the separate Transfer Form attached for each transfer.

             Cash only                Transfer of existing assets (In-specie)Estimated Value

Estimated Value

 £          

 £          

Provider Name 

Provider Name 

Policy No.

Policy No.

* If you have lived at your current address for less than 3 years, please provide your previous residential address on a separate sheet of paper.

Daytime Telephone Number E-mail Address

Forenames

Post Code

       Title  Surname  

Nationality

Occupation

Date of Birth Sex  Male / Female

Permanent Residential Address*

National Ins. No.

Approximate Annual Earnings
 
£                       p.a.

Please read the enclosed SIPPcentre SIPP Key Features and Terms and Conditions carefully before completing this Application.

 £

 £     per month   

             Cash only                Transfer of existing assets (In-specie)

Marital Status
 

Spouse’s (or Partner’s) Name
 

Spouse’s (or Partner’s) Date of Birth



Name(s) of Account Holder(s)  Branch Sort Code Bank/Building Society 
account number

Name and full postal address of 
your Bank or Building Society

To the Manager 

                                                                                                                                                                                                                                       Post Code

Reference Number Originator’s Identifi cation Number

Signature(s) Date

Banks and Building Societies may not accept Direct Debit Instructions from some types of accounts.

     Nomination of Beneficiaries5
In the event of my death, I would like the Scheme Administrator of my SIPP to consider making payment of any death benefi ts to the following 
persons:-

Please complete a separate sheet if you wish to add more benefi ciaries.
Total

Full Name

Full Name

Full Name

Relationship

Relationship

Relationship

%

%

%

 100%

Please read the following carefully before you sign. 

6.1 General Declaration

I hereby apply to become a member of the Sippdeal e-sipp (the ‘Scheme’). 
I confi rm that I have read and understood the SIPPcentre Key Features and Terms 
and Conditions that were enclosed with this application. I agree to be bound by the 
SIPPcentre Terms and Conditions as may be amended from time to time. I also 
agree to be bound by the Trust Deed and Rules of the Scheme (as amended from 
time to time) which I have had the opportunity to consider.

In return for the services provided by the Scheme Administrator, I further agree to 
pay the charges set out in the SIPPcentre Key Features (as amended from time to 
time).  

I confi rm that the information provided in this Application Form, and any other 
documents completed in connection with this application, is to the best of my 
knowledge and belief, correct, complete and not misleading.

I understand that it is the responsibility of my Intermediary to disclose to me all 
commission and Adviser Remuneration paid to them in respect of my SIPP.   
A J Bell Management Limited does not take any responsibility for the terms of the 
commission paid in relation to investments held within the SIPP.

6.2 Declaration Where Contributions Are To 
Be Paid

If contributions are to be paid, I declare that:- 
I am under age 75 and am a relevant UK individual (see Note 1);a) 
the total of the contributions paid to this Scheme and to other registered b) 
pension schemes, on which I am entitled to tax relief, under section 188 of 
Finance Act 2004, will not exceed, in any tax year, the higher of: 

the basic amount (£3,600 gross for the 2008/09 tax year); or i) 
100% of my relevant UK earnings (see Note 2) in that tax year; ii) 

the declaration in b) is correct, to the best of my knowledge and belief;c) 
I will give notice to the Scheme Administrator if an event occurs, as a result d) 
of which I will no longer be entitled to relief on member contributions, under 
section 188 of Finance Act 2004. I will give this notice by the later of: 

5th April in the year of assessment in which the event occurs; and i) 
the date which is 30 days after the occurrence of that event.ii)  

Note 1: An individual is a relevant UK individual for a tax year if they:
have relevant UK earnings (see Note 2) chargeable to income tax for that tax a) 
year; or 
are resident in the UK at some time during that tax year; or b) 

were resident in the UK at some time during the fi ve tax years immediately c) 
before the tax year in question and they were also resident in the UK when they 
joined the pension scheme; or
have for that tax year general earnings from overseas Crown employment d) 
subject to UK tax (as defi ned by section 28 of the Income Tax (Earnings and 
Pensions) Act 2003 (ITEPA)); or 
are the spouse of an individual who has for the tax year general earnings from e) 
overseas Crown employment subject to UK tax (as defi ned by section 28 of 
ITEPA). 

For individuals within b) to e) above, who do not have relevant UK earnings, the 
maximum member contribution is the basic amount (£3,600 gross for the 2008/09 
tax year). 

Note 2: Relevant UK earnings are: 
employment income such as salary, wages, bonus, overtime, commission a) 
chargeable to tax under section 7 (2) ITEPA; or
income derived from the carrying on or exercise of a trade, profession or b) 
vocation (whether individually or as a partner acting personally in a partnership) 
chargeable under Part 2 Income Tax (Trading and Other Income) Act 2005; or
income arising from patent rights and treated as earned income under section c) 
833 (5B) Income and Corporation Taxes Act 1988 (ICTA); or
general earnings from an overseas Crown employment which are subject to tax d) 
in accordance with section 28 of ITEPA. 

Where relevant UK earnings are not taxable in the United Kingdom due to a double 
taxation agreement (section 788 of ICTA), those earnings are not regarded as 
chargeable to income tax and so will not count towards the annual limit for relief. 

Data Protection Act 1998 - Your information 
We will use your information to check your identity with credit reference and 
fraud prevention agencies. The agencies will record our check and will make 
that record available to others to verify your identity. We use scoring methods 
to verify your identity as this provides a thorough check of the available data. 
If you supply false or inaccurate information and we suspect fraud, we will 
inform the fraud prevention agencies. If we cannot verify your identity by 
electronic means, we may ask you for additional information. 

Please write to us at the address provided in this Application Form if you want 
details of the credit reference and fraud prevention agencies from whom we 
obtain and with whom we record information about you. You have a legal right 
to these details. The agencies may charge a fee. You have a right on payment 
of a fee to receive a copy of the information we hold about you if you apply to 
us in writing.

     Declarations6

I understand it is a serious offence to make false statements; the penalties are severe and could lead to prosecution. 
Please also complete and sign the declaration in the Cofunds SIPP Investments Application. 

Office Use Only

Name

Date

Intermediary Name

FSA number

Signature

6  0   0   2   5  0

     Direct Debit - Instruction to your Bank or Building Society to pay by Direct Debit7 Please fi ll in the whole form using a ball point pen.

Level 4 Code only

Intermediary Firm



     Transfer To SIPPcentre You may lose valuable guaranteed benefi ts upon transfer. Please seek professional advice if you are in any way unsure as to the suitability of the 
transfer. Please complete a Transfer Form for each transfer to be made to your SIPP. Please photocopy this page if there are more than two 
transfers. Once completed please return these Forms to your Intermediary, together with the completed SIPP Application. 

Transfer Form                                      Transfer Form     
Personal Detail Personal Detail

Transferring Scheme Transferring Scheme

Is the transfer to be made in the form of cash 
or the transfer of existing assets (in-specie)?

Is the transfer to be made in the form of cash 
or the transfer of existing assets (in-specie)?

Intermediary’s Details Intermediary’s Details

Receiving Scheme Details Receiving Scheme Details
The receiving scheme, the Sippdeal e-sipp, is a registered pension 
scheme under Finance Act 2004 (PSTR:00605674RH). 
A J Bell Management Limited is the Scheme Administrator and its 
wholly owned subsidiary, Sippdeal Trustees Limited, is the trustee of 
the receiving scheme.

The receiving scheme, the Sippdeal e-sipp, is a registered pension 
scheme under Finance Act 2004 (PSTR:00605674RH). 
A J Bell Management Limited is the Scheme Administrator and its 
wholly owned subsidiary, Sippdeal Trustees Limited, is the trustee of 
the receiving scheme.

Request For Transfer Request For Transfer
I request the Scheme Administrator of the transferring scheme to 
transfer the value of my benefi ts (other than any contracted-out 
or protected rights benefi ts) under the transferring scheme to the 
Sippdeal e-sipp (“the receiving scheme”) either in the form of:-

a cash payment made by cheque in favour of Sippdeal Trustees 1. 
Limited re (name of transferring member); or
a direct transfer of assets held on my behalf under the transferring 2. 
scheme (after deduction of any outstanding liabilities or charges) to 
the receiving scheme.

I authorise the Scheme Administrator, provider or insurer of the 
transferring scheme to provide SIPPcentre, A J Bell Management 
Limited, Sippdeal Trustees Limited or my intermediary listed above, 
with any information they may request regarding my benefi ts under 
the transferring scheme. I agree that a copy of this authority has the 
validity of the original.

I also confi rm that I have not been recommended to transfer by, or 
received any advice in relation to the transfer from, a representative 
of A J Bell Management Limited, Sippdeal Trustees Limited or 
SIPPcentre.

I request the Scheme Administrator of the transferring scheme to 
transfer the value of my benefi ts (other than any contracted-out 
or protected rights benefi ts) under the transferring scheme to the 
Sippdeal e-sipp (“the receiving scheme”) either in the form of:-

a cash payment made by cheque in favour of Sippdeal Trustees 1. 
Limited re (name of transferring member); or
a direct transfer of assets held on my behalf under the transferring 2. 
scheme (after deduction of any outstanding liabilities or charges) to 
the receiving scheme.

I authorise the Scheme Aadministrator, provider or insurer of the 
transferring scheme to provide SIPPcentre, A J Bell Management 
Limited, Sippdeal Trustees Limited or my intermediary listed above, 
with any information they may request regarding my benefi ts under 
the transferring scheme. I agree that a copy of this authority has the 
validity of the original.

I also confi rm that I have not been recommended to transfer by, or 
received any advice in relation to the transfer from, a representative 
of A J Bell Management Limited, Sippdeal Trustees Limited or 
SIPPcentre.

Declaration Declaration

Date Date

Signature of Applicant Signature of Applicant

     Transfer to SIPPcentre

Forenames Forenames

Post Code Post Code

       Title        Title  Surname Surname  

Date of Birth Date of Birth

National Ins. No. National Ins. No.

Address Address

Post Code Post Code

Address Address

Adviser’s Name Adviser’s Name

Firm Name Firm Name

Estimated Transfer Value Estimated Transfer Value £  £

Transferring Scheme/Provider Transferring Scheme/Provider

Post Code Post Code

Policy/Scheme Number Policy/Scheme Number

Address Address

Cash only         In-specie Cash only         In-specie

cu
t h

er
e 

cut here 
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Member Details Please complete this section in full

Existing Cofunds Client Reference (if applicable)

2

(If more than one previous address in the last 2 years, please provide full details including the
time at each address on a separate sheet of paper and staple securely to this application form.)

Intermediary Details For Intermediary use only:1

All income will be reinvested.

Income3

SIPPcentre
SIPP Investments

Application

If at current address for less than 2 years, please supply previous address and time there

Postcode

Time at this Address   yrs  mths

Time at this Address   yrs  mths

Current Permanent Residential Address

Postcode

Male Female Date of Birth __ /__/____

Mr/Mrs/Ms/Miss/Other

Surname

Full First Name(s)

Daytime Tel. No.

Email Address

D D M M Y     Y  Y Y

The Key Features of the Cofunds Platform that accompanies this application form is: 1 1 0 7

This application form should be used for making SIPPcentre SIPP investments through Cofunds. It should be used for all new and additional Cofunds collective
investment contributions, tax reclaims and transfers into your SIPPcentre SIPP.

Please complete this application form using black ink in BLOCK CAPITALS and return to:     Allenbridge Investment Consultants, 17 Hill Street, Mayfair,  
London W1J 5NZ.

National Insurance Number

Not Advised✔

Did you receive advice from an Intermediary in relation to this investment? 

✔

Investment Instruction4

Standing Investment Instruction

Use this section to set up a continuous investment instruction for all contributions, transfers and tax relief into your SIPPcentre SIPP (as per your investment selection overleaf). 
This will remain in force unless otherwise instructed.

To change your standing investment instruction, you must complete a new SIPPcentre SIPP Investments Application and submit to your Nominated Intermediary. 

On receipt of your application at Cofunds, it will take up to 5 working days to process the request. If any monies are received within this period, Cofunds may invest according 
to any previous investment strategy.

Your Nominated Intermediary may have given you the ability to place deals online. If you do place a deal online, it will not alter your standing investment instruction. 
All future contributions will follow your most recent standing investment instruction. Please tick all that apply:

Tick this box if you would like all contributions, including any future contributions, to follow the investment instruction overleaf (i.e. either setting up or altering 
standing investment instruction).

Tick this box if this investment instruction is to apply to all monies currently held in your Cofunds Trading Account. This is only applicable if you are altering an existing
standing investment instruction.

Intermediary Client/Deal Ref.  

Cofunds Intermediary Authorisation Code 77 % Initial Commission waived 100%

301792 CFND Chelsea SIPPcentre App AW  18/4/08  4:29 pm  Page 1



Fund Manager and Fund Name

TOTAL (This must equal 100%) 100%

Cofunds Trading Account (For cash held with Cofunds)

Accumulation/Income

Accumulation/Income

Accumulation/Income

Accumulation/Income

Accumulation/Income

Accumulation/Income

Accumulation/Income

Accumulation/Income

Accumulation/Income

Accumulation/Income

Accumulation/Income

Page 2 of 2

Issued and approved by Cofunds Limited. 
Authorised and Regulated by the Financial Services Authority.
Registered Office: First Floor, 1 Minster Court, Mincing Lane, London EC3R 7AA.
Registered in England and Wales No. 3965289.
APP014SIPPC CH 04/08

I confirm that:
I understand that the investment account with Cofunds will be set up in my name, 
as the holder of a SIPPcentre SIPP. The trustee of my SIPP is Sippdeal Trustees
Limited and I agree that no money will be transferred to, or from, the Cofunds
investment account without its authority. I understand that either I, or my Nominated
Intermediary, will have authority to give instructions direct to Cofunds for the purchase,
sale or switching of investments within the investment account.

I have read and understood the Platform Key Features (refer to Viewpoint magazine)
document and the SIPPcentre Customer Agreement and agree to be bound by the
terms within.

Together with the Key Features of the Cofunds Platform and the Cofunds SIPPcentre
customer agreement, this application constitutes my agreement with Cofunds Limited. 

I understand that instructions may be delayed or rejected if this application form is not
complete in all respects. 

The investment instructions on this form supersede all previous investment instructions
in respect of the SIPPcentre SIPP to which they apply. 

You may undertake a search with a reference agency for the purposes of verifying 
my identity. To do so, the reference agency may check the details I supply against 
any particulars on any database (public or otherwise) to which they have access. 

Declaration and Authorisation

They may also use my details in the future to assist other companies for verification
purposes. A record of the search will be retained as an identity search. I declare that 
the information contained in this application form is correct to the best of my knowledge
and belief. 

I am aged 18 or over.

Data Protection
Cofunds Limited will use your information for the administration and servicing of your
investments and all other related activities. We may disclose your information to our
agents and service providers for these purposes. We may also disclose your information
to organisations for compliance with legal and regulatory requirements.

With the exception of the above provisions, we will not pass on your details to any other
third party without your permission, but we will disclose information concerning your
investment to your Nominated Intermediary.

Cofunds may transfer your information to countries outside the EEA for the servicing of your
investments. In such cases, contracts will be put in place to ensure that the service providers
protect your information in accordance with the requirements of the Data Protection Act.

If you require a Fund prospectus, please contact your Intermediary or Fund Manager directly.

5

Minimum investment £1,000 per fund (Lump Sum). If investing in an OEIC fund, your investment will be made in the Retail Share Class. Please ensure the funds are
allowable within this product via your intermediary. 

Percentage

Type of
Unit/Share
(Delete as 

appropriate)*

* Accumulation/Income – If you do not specify Accumulation or Income in this column, Cofunds will not be able to process your application 
(see Viewpoint magazine for further information).

Member Signature Date

High Alpha Retirement Portfolio

Aggressive Growth Easy Retirement Portfolio

Balanced Growth Easy Retirement Portfolio

Cautious Growth Easy Retirement Portfolio

Or select your own funds and complete this section below:

Either

Or

Or

Or

I wish to invest in the funds indicated.

Investment selection
I wish to invest 100% of my contribution into one of the following Portfolios (minimum initial contribution £10,000) (please tick one of the portfolios below):
 

Investment Instruction continued4

Please tick one
(✓)

301792 CFND Chelsea SIPPcentre App AW  18/4/08  4:29 pm  Page 2



Basics

Its aims
To help you save for your retirement, taking • 
advantage of the tax privileges available.
To provide benefi ts in retirement for you.• 
To enable you to transfer your existing • 
pension benefi ts (with certain exceptions) 
into a SIPP.
To enable you, with the help of your • 
Intermediary who sent or gave you this 
document, to direct how you would like your 
pension savings to be invested in a wide 
range of collective investments.
To provide lump sum and pension benefi ts • 
for your dependants following your death.

Your commitment
To pay contributions, either single or regular, • 
within HM Revenue & Customs (HMRC) 
limits for tax relief, and/or transfer existing 
pension benefi ts into your SIPP. There is no 
penalty for ceasing contributions.
To determine the most suitable investment • 
strategy for you.
To review your contribution levels, investment • 
strategy and benefi t levels (under income 
withdrawal) regularly.
You must normally wait until you reach age • 
50 (55 from April 2010) before taking any 
benefi ts.
To maintain an ongoing relationship with an • 
Intermediary registered with us.
To comply with the SIPPcentre Terms and • 
Conditions and to pay the SIPP Charges set 
out below.
To notify us immediately of any changes to • 
your personal circumstances which might 
affect your SIPP, including your eligibility for 
tax relief on your contributions or to receive 
benefi ts.

Risks
Below is a brief summary of some of the risks 
that you may wish to consider.

Transfers in
By transferring other pension benefi ts into • 
your SIPP, the amount of benefi ts you 
receive may reduce.
For transfers from fi nal salary or defi ned • 
benefi t schemes, you will be giving up the 
right to guarantees in the form of benefi ts 
and also the level of increases that will be 
applied to your pension in future.
You may be giving up the right to receive • 
a terminal bonus on with-profi t pension plans.
A penalty may be applied to your existing • 
pension plan if it is transferred.
You should speak to your fi nancial adviser • 
if you are considering transferring existing 
pension benefi ts into your SIPP.
During the transfer process there may be • 
times when your benefi ts are restricted to 
being held as cash rather than invested, or 
vice versa. At these times there is a risk that 

your pension funds may be at risk from, or 
unable to take advantage of, movements in 
investment markets. You should discuss the 
options available with your fi nancial adviser 
as we cannot accept any liability for losses 
that may occur during the transfer process.  

Investments
The value of investments can fall as well as • 
rise and is not guaranteed. You may get back 
less than the amount invested. 
Past performance should not be seen as an • 
indication of future performance.
You will be able to deal in a range of • 
investments each of which carries a different 
level of risk.
If you have a smaller fund, or deal • 
excessively, the value of your SIPP 
may be eroded and the costs may be 
disproportionate to the value of your SIPP.

Income withdrawal
If income withdrawals near, or at, the • 
maximum permitted by HMRC are taken, 
such income withdrawals may not be 
sustainable, especially if investment returns 
are poor. The higher the pension you choose 
to receive, the higher the probability that your 
pension may have to reduce in the future and 
the capital value of your fund will be reduced.
If you continue income withdrawal after age • 
75 you must take an income between the 
minimum and maximum levels specifi ed by 
HMRC. The maximum income permitted by 
HMRC may reduce signifi cantly compared to 
that before age 75.
The benefi ts payable on your death after age • 
75 will be more restricted and the remaining 
fund on your death may be subject to 
signifi cant tax charges, including inheritance 
tax.
If you choose to purchase an annuity, the • 
level of pension you receive when you 
purchase the annuity may be lower than the 
pension previously being paid under income 
withdrawal and/or the annuity you could 
have purchased if you had not taken income 
withdrawal.
Under income withdrawal you will not receive • 
the benefi t of cross subsidy from funds of 
annuitants who have died that you would 
under an annuity.

General
The tax benefi ts and governing law for SIPPs • 
may change in the future.
Your benefi ts are dependent upon a number • 
of factors. Although not a complete list, these 
factors include future contribution levels, 
the age at which you commence benefi ts 
and external infl uences such as investment 
returns, infl ation, interest rates, annuity rates 
and charges.
The investment returns on your fund may be • 
less than those shown in any illustrations you 
may receive.
We do not provide any pensions or • 
investment advice. The SIPP and/or 
investment services described may not be 
suitable for you. If you have any doubts 
about the suitability of the SIPP or you need 
advice then please contact your fi nancial 
adviser.

Questions and Answers

What is a SIPP?
It is a personal pension scheme that allows 
you to invest in a wide range of investments. 
SIPPs may have higher charges than other 
personal pensions or stakeholder pensions. 
For these reasons they are more suitable for 
larger funds and for people who are more 
experienced investors. For more information 

on the investment range available under the 
SIPPcentre SIPP (see ‘What can I invest in?’ 
below).

Can I have a SIPP?
You can have a SIPP regardless of your 
employment status. You can take out a SIPP if 
you are:

employed;• 
self employed; • 
a pensioner; • 
a carer; • 
in full time education; or• 
unemployed.• 

What are Stakeholder pensions?
Stakeholder pensions are relatively simple 
pension plans for which the Government has 
set minimum standards to be met by providers 
covering areas such as charges, minimum 
payment levels and terms and conditions. 
Stakeholder pensions are generally available 
and may meet your needs at least as well 
as a SIPP. If you are in any doubt about the 
suitability of a SIPP you should contact your 
fi nancial adviser.

Can the SIPP be used to contract out of 
SERPS/ the State Second Pension?
No.

What are the SIPP charges?
The SIPP charges are shown below.

How do I apply?
By completing the enclosed application and 
returning it to the Intermediary who sent or 
gave you this document.

Contributions

Who can pay contributions into my 
SIPP?
You can pay personal contributions into your 
SIPP. In addition, contributions can be paid by 
another person on your behalf (e.g. by your 
spouse, parent or grandparent).
All contributions paid by you, or on your behalf 
(except those paid by an employer) are payable 
net of basic rate income tax (20% for 2008/09). 
We will then reclaim the basic rate income tax 
from HMRC. As an example, if you pay a net 
contribution of £800 then we will reclaim £200 
from HMRC and credit it to your SIPP cash 
account.
If you are employed, your employer can also 
pay contributions into your SIPP. All employer 
contributions are payable gross.
Single lump sum contributions can be paid by 
cheque or electronic transfer. Regular monthly 
contributions must be paid by direct debit.
Once your SIPP is established you can arrange 
to pay future single contributions and/or 
increase/decrease your regular contributions 
at any time, subject only to the minimum 
contribution levels described below.
We will not accept any contributions after you 
reach age 75.

Are there any minimum contribution 
levels?
The minimum single contribution is £1,000 
(gross). If a transfer payment is to be paid 
into your SIPP there is no requirement to pay 
contributions.

What if I am entitled to enhanced 
protection?
It is very important to note that if you have 
registered with HMRC for enhanced protection 
(for pension rights built up before 6 April 2006) 
the payment of any contribution to your SIPP 

The Financial Services Authority is the 
independent fi nancial services regulator. It 
requires us, A J Bell Management Limited, 
to give you this important information to help 
you to decide whether our SIPPcentre SIPP is 
right for you. You should read this document 
carefully so that you understand what you 
are buying, and then keep it safe for future 
reference.

Key Features of the SIPPcentre SIPP invested with Cofunds



will lead to the loss of this protection.  

Do I get tax relief on my contributions?
For each tax year, you will get tax relief on 
contributions paid by you, or on your behalf, of 
up to the higher of:

£3,600 (the Basic Amount); and• 
100% of your relevant UK earnings.• 

If you do not have any UK earnings you can still 
pay a contribution of up to £3,600 a year and 
receive basic rate tax relief (your contribution 
will be payable net of basic rate income tax i.e. 
you will pay £2,880 (2008/09 tax year)).
You will receive tax relief at your highest rate 
of income tax on all member contributions paid 
into your SIPP either by you, or on your behalf. 
We will reclaim basic rate tax for you from 
HMRC and credit it to your SIPP cash account 
and you can claim any higher rate relief via self 
assessment.
If you are paying contributions on behalf of 
someone else (e.g. your spouse), then we will 
still reclaim the basic rate tax from HMRC and 
credit it into their SIPP cash account. You will 
not be eligible to claim higher rate tax relief on 
these contributions.
Tax relief will be credited to your SIPP cash 
account after between 6 and 11 weeks, 
depending upon when your contribution is paid.
You may only pay contributions up to the limit 
for tax relief referred to above. You must tell us 
within 30 days if you are no longer entitled to 
tax relief on your contributions.
Any contributions from your employer do not 
count against the limit for tax relief referred to 
above. Your employer will normally receive tax 
relief on the contributions it pays on your behalf 
and you will not normally be taxed on these 
contributions.

How can contributions be paid?
Single contributions can only be paid by cheque 
or electronic transfer. Regular contributions 
must be paid by direct debit. If you wish to pay 
contributions by electronic transfer, please 
contact your Intermediary who will notify you of 
our requirements.

Can I pay contributions in the form of 
shares or other investments?
No.

What is the annual allowance for 
contributions?
The annual allowance is the mechanism 
by which HMRC restrict tax relief on large 
contributions.

Year Allowance

2008/09 £235,000

2009/10 £245,000

2010/11 £255,000

It may increase in future years but this is not 
guaranteed.
If for any ‘pension input period’ ending in a tax 
year, the total of:

contributions to registered pension schemes • 
paid by you, or on your behalf (including any 
paid by an employer); and 
the increase in the value of your benefi ts • 
under any fi nal salary schemes 

exceeds the ‘annual allowance’, you will have 
to pay a tax charge of 40% on the excess. A 
factor of £10 per £1 p.a. of pension will be used 
to value the increase in benefi ts under a fi nal 
salary scheme. 
For the purposes of your SIPP, the pension 
input period will always coincide with the tax 
year i.e. end on 5 April, unless you notify us 
that you wish it to end on a different date in any 
tax year. 
If you think that you may be affected by the 

annual allowance you should consult your 
fi nancial adviser.
There will be no test against the annual 
allowance in the year in which you take all of 
your remaining benefi ts under your SIPP.

What happens if I change jobs or 
become unemployed?
You will be able to continue paying 
contributions, subject only to the limits on the 
amount of contributions that will receive tax 
relief as outlined above.

Transfers

Can I transfer my existing pension 
benefi ts into my SIPP?
Yes. You can transfer benefi ts from any UK 
registered pension scheme into your SIPP 
regardless of whether you are currently UK 
resident or not.
Your SIPP cannot however accept any 
protected rights, or ‘contracted-out’, benefi ts. 
You will need to contact the administrator of the 
transferring scheme if you are unsure whether 
this applies.
You can transfer your existing pension benefi ts 
into a SIPP even if you have commenced 
income withdrawal (unsecured pension or 
alternatively secured pension) under the 
transferring scheme. 
If income withdrawal has commenced under 
the transferring scheme, the value of those 
benefi ts will be held separately from the other 
benefi ts under your SIPP and will be subject to 
the same minimum and maximum income limits 
and review period as under the transferring 
scheme.
Please note that you, or your Intermediary, will 
be responsible for arranging the transfer from 
the transferring scheme.

Can I transfer investments held in 
another self invested personal pension 
into my SIPP?
Yes, although any investments transferred ‘in-
specie’ must be an acceptable investment for 
Cofunds (please refer to your Intermediary for 
further details).
Please ask your Intermediary to e-mail us 
details of your portfolio of investments under 
the transferring scheme and we will inform your 
Intermediary of our further requirements.

How do I transfer my existing pension 
benefi ts into my SIPP?
By completing a Transfer Form attached to the 
application and following the instructions set out 
on the Form. 

Can I transfer my SIPP to another 
pension plan?
You can transfer the value of your SIPP to 
another UK registered pension scheme or 
qualifying recognised overseas pension 
scheme, at any time.
If you have already designated some or all 
of your SIPP to provide unsecured pension, 
or alternatively secured pension, then the full 
value of those benefi ts must be transferred at 
one time. If you have uncrystallised funds under 
the SIPP (i.e. no benefi ts have commenced) 
you can choose to transfer all, or only a part, of 
those funds to another pension scheme.
If the transfer is to an overseas scheme a 
check against your lifetime allowance must be 
carried out before the transfer payment is made 
(see ‘How does the lifetime allowance work?‘ 
below) and so it is possible that a lifetime 
allowance charge may apply.
The transfer will always be made direct to 
the trustees or administrator of the receiving 
scheme.     

Investments 

What can I invest in?
You can choose to invest in any of the 
investments available on the Cofunds funds 
platform (please refer to your Intermediary for 
further details).

How do I obtain a valuation of my 
SIPP?
You can obtain a valuation of your SIPP at any 
time by logging on to the SIPPcentre website or 
contacting your Intermediary.

Member Benefits

Is there a limit on the amount of my 
benefi ts?
There is no limit on the benefi ts that may be 
provided for you under your SIPP. However, if 
the total value of your pension savings, under 
all registered pension schemes, exceeds the 
‘lifetime allowance’ (£1.65m for 2008/09) then 
there will be an additional tax charge, called the 
lifetime allowance charge, on the excess. For 
more information on the lifetime allowance and 
the lifetime allowance charge please see ‘How 
does the lifetime allowance work?’ below.

When can I take my benefi ts?
You can commence benefi ts, irrespective of 
whether or not you continue to work, at any 
time between age 50 (55 if benefi ts commence 
after 5 April 2010) and age 75. It may be 
possible to commence benefi ts earlier if you are 
in serious ill-health.
If, as part of a block transfer, you transfer 
pension rights to your SIPP from another 
registered pension scheme, under which you 
are entitled to commence benefi ts earlier than 
age 50 (i.e. because you are in a specialised 
occupation for which a lower minimum pension 
age had previously been agreed by HMRC), 
you may be able to take benefi ts from that 
earlier age.

How do I commence benefi ts? 
You will need to contact your fi nancial adviser 
who will discuss your options with you and 
provide the necessary forms.
You may choose to take benefi ts from all, or 
only a part, of the uncrystallised funds under 
your SIPP. This will allow you to phase your 
benefi ts to suit your personal circumstances 
although you should consider the additional 
charges that will apply.
You must complete a Benefi t Form to tell us 
how much of your SIPP is to be designated to 
provide your benefi ts and how you want those 
benefi ts to be paid. The form will also ask you 
about your available lifetime allowance and any 
protection you have for benefi ts built up before 
6 April 2006.

Can I have a lump sum?
Yes. You can have a pension commencement 
lump sum up to the lower of:

25% of the value of the fund designated to • 
provide your benefi ts; and 
25% of your unused lifetime allowance. • 

This lump sum is currently payable tax-free.
If you have registered with HMRC for enhanced 
or primary protection, or have a protected 
lump sum arising from a block transfer to your 
SIPP, then you may be entitled to a pension 
commencement lump sum of more than 25%. 
We will ask you to provide details of any 
protected lump sums on the Benefi t Form.
You cannot take a pension commencement 
lump sum with the intention of recycling some, 
or all of it, either directly, or indirectly, to fund 
a signifi cant increase in pension contributions. 
This is because the lump sum will be treated as 
an unauthorised payment. You would be taxed 
on the payment at between 40% and 55%. 



Your pension fund would also be subject to a 
further tax charge of between 15% and 40% 
(depending on how much of the tax charge you 
had paid).

What about pension benefi ts?
When you receive your pension 
commencement lump sum, the remaining fund 
will be designated to provide you with a pension 
in one of two ways:

Unsecured Pension (USP)
Your unsecured pension fund remains invested 
and you draw an income from the fund (income 
withdrawal), up to the maximum level set by 
legislation. 
There is no minimum level of income, so you 
can elect to receive a “nil” pension, if you wish.
You can choose to take a regular income and/or 
one-off pension payments to suit your individual 
circumstances.
The maximum level of annual income is 
set at 120% of the Government Actuary’s 
Department’s (GAD) relevant annuity rate, 
based on your age, and the value of the 
unsecured pension fund at the date funds are 
fi rst designated to provide unsecured pension 
and at each subsequent review. 
The maximum income level will be recalculated 
every fi ve years. You can choose to designate 
additional uncrystallised funds to your 
unsecured pension fund at any time and this 
will normally trigger an immediate review of the 
maximum income level and also a further check 
against the lifetime allowance (see ‘How does 
the lifetime allowance work?’ below).
You can elect to have the maximum income 
level reviewed at each anniversary of the 
date funds were fi rst designated to provide 
unsecured pension.  You must make the 
election in advance of the relevant anniversary.
You can choose to purchase a lifetime 
annuity with some, or all, of your unsecured 
pension fund at any time. The purchase of an 
annuity will trigger a review of the maximum 
income level and a check against the lifetime 
allowance.
We will not allow the purchase of short 
term annuities to provide income from your 
unsecured pension fund.
Unsecured pension can continue until you 
reach age 75 by which time you must have 
secured all of your pension benefi ts under your 
SIPP, by either converting your unsecured 
pension to alternatively secured pension or by 
the purchase of a lifetime annuity. Alternatively 
secured pension is a continuation of income 
withdrawal beyond age 75 (see ‘What is 
alternatively secured pension?’ below).
A further lifetime allowance check will be carried 
out before an unsecured pension fund is: 

used to purchase a lifetime annuity before • 
age 75; or 
converted to alternatively secured pension • 
at age 75 

unless the unsecured pension commenced 
before 6 April 2006 and no further funds have 
been added to that unsecured pension fund on, 
or after, that date. 
The value crystallised for lifetime allowance 
purposes will be the value of the remaining 
unsecured pension fund less the amounts 
previously crystallised and designated to 
unsecured pension. 
It is important to note that any unsecured 
pension funds transferred from other registered 
pension schemes will be kept separate from 
any other funds held for you under the SIPP 
and will be subject to their own limits and 
review periods.
Before selecting unsecured pension you should 
consult your fi nancial adviser. You should also 
read the ‘Income withdrawal’ section under 
‘Risks’ above.
Lifetime Annuity 
Purchasing a lifetime annuity involves passing 

the value of your SIPP to an insurance 
company of your choice who in return will 
provide you with a regular, taxable, income 
throughout your life.
The annuity available will depend on the value 
of your fund and the annuity rates at the date of 
purchasing the annuity. 
The annuity income may increase each year; 
may be guaranteed for up to ten years (i.e. paid 
irrespective of whether you are alive) and may 
continue, normally at a reduced level, to your 
surviving spouse or dependant.
If an annuity is purchased, you will cease to 
have any involvement with the investment of 
your pension fund. This may be a price worth 
paying if security of income is an important 
issue.

What is alternatively secured pension 
(ASP)?
Alternatively secured pension is a continuation 
of income withdrawal from age 75. As with 
unsecured pension, your SIPP fund will remain 
invested and you will be able to choose how 
much income to withdraw each year between 
the minimum and maximum limits set by 
HMRC. 
For alternatively secured pension the minimum 
income which must be taken each year is 
55% of the GAD relevant annuity rate for a 75 
year old.  The maximum income that can be 
withdrawn is 90% of the GAD relevant annuity 
rate for a 75 year old. 
The minimum and maximum income levels 
are reviewed annually based on the value 
of the fund at the review date but using the 
GAD relevant annuity rate for a 75 year old, 
regardless of your age at the time.    
You can choose to purchase a lifetime annuity 
with your alternatively secured pension fund at 
any time. 
Before selecting alternatively secured pension 
you should consult your fi nancial adviser. You 
should also read the ‘Income withdrawal’ 
section under ‘Risks’ above.

Do I pay tax on pension payments?
All pensions paid to you will be subject to 
income tax. We will deduct the tax due before 
paying your pension and will account for it to 
HMRC.
If a lifetime annuity has been purchased, the 
insurance company will be responsible for the 
payment of income tax.

How does the lifetime allowance work?
The Government has set the standard lifetime 
allowance as follows:

    
Year Allowance

2008/09 £1.65m

2009/10 £1.75m

2010/11 £1.8m

It may increase in future years, but this is not 
guaranteed.
Each time new benefi ts commence 
(“crystallise”) a portion of your lifetime 
allowance is used up.
Once you have used up your lifetime allowance, 
any benefi ts paid above the allowance will 
be subject to the lifetime allowance charge. 
If excess funds are used to provide a taxable 
pension, the lifetime allowance charge is 25% 
of the excess above the lifetime allowance. 
Alternatively if excess funds are paid as a lump 
sum, called a lifetime allowance excess lump 
sum, the lifetime allowance charge is 55%. We 
will deduct this tax charge from your fund and 
pay it to HMRC before paying your benefi ts. 
If you have built up substantial pension savings 
before 6 April 2006 and have registered 
for enhanced and/or primary protection 
(‘transitional protection’) with HMRC then 

this may reduce, or eliminate, any lifetime 
allowance charge that would otherwise be 
payable.
Death Benefits

What happens if I die before age 75?

Uncrystallised Funds 
The Scheme Administrator will decide who will 
receive benefi ts and the form of the benefi ts, 
in its absolute discretion. However, it will take 
into account any wishes you have expressed 
through the completion of a nomination 
of benefi ciaries. You may complete a new 
nomination of benefi ciaries at any time.
Death benefi ts will normally be paid as a 
lump sum but pensions may be provided for a 
spouse and/or dependant, either under income 
withdrawal or by annuity purchase.
Lump sum payments on death are normally free 
of any inheritance tax but we cannot guarantee 
that this will be the case. You must consult your 
fi nancial adviser if you are unsure.

Unsecured Pension Funds
The Scheme Administrator will decide who will 
receive benefi ts and the form of the benefi ts, 
in its absolute discretion. However, it will take 
into account any wishes you have expressed 
through the completion of a nomination of 
benefi ciaries.
The value of your fund can be used to pay 
benefi ts in the form of:

a lump sum, subject to deduction of a 35% • 
tax charge; and/or
a pension for your spouse and/or dependant, • 
either by way of an annuity purchase or 
under income withdrawal.

Lifetime Annuity
If you die after an annuity has been purchased 
then the benefi ts payable, if any, will be 
determined by the terms of the annuity contract.

What happens if I die after age 75?

Alternatively Secured Pension
If your pension is being paid under alternatively 
secured pension then the full value of your 
alternatively secured pension fund will be 
applied to provide pension benefi ts for your 
surviving spouse or dependants, either in the 
form of income withdrawal, or through the 
purchase of an annuity.
The Scheme Administrator will decide who the 
pension will be paid to but will take into account 
any wishes you have expressed by completing 
a nomination of benefi ciaries.
If you do not leave a surviving spouse, or 
dependant, then the value of your fund may 
be paid to a charity nominated by you for this 
purpose. Again, you can complete a nomination 
of benefi ciaries to indicate which charity you 
wish to receive benefi ts. 
Any funds paid to a charity, or paid out 
in pension benefi ts to your spouse, or 
dependants, will be exempt from Inheritance 
Tax (IHT).
If on your death you have no dependants and 
have not nominated a charity to receive any 
remaining fund, then the Scheme Administrator 
may be able to pay a lump sum to your family 
or other benefi ciaries. This payment will be an 
“unauthorised payment” and will be subject to 
very signifi cant tax charges, including IHT.
We will deduct any IHT and any taxes payable 
by the scheme from your fund and pay them 
to HMRC before paying any death benefi ts. 
Any other tax charges will be payable by the 
recipient.    
If you are considering using ASP, you should 
consult your fi nancial adviser for more 
information on the benefi ts that can be paid on 
your death and the tax charges payable.
Lifetime Annuity 
If you have purchased an annuity then the 



benefi ts payable, if any, will be determined by 
the terms of the annuity contract.

Miscellaneous

Your right to change your mind
You have a legal right to cancel your SIPP, 
if you change your mind. You will have 30 
days from the date that you receive our letter 
confi rming the establishment of your SIPP to 
cancel, if you wish.
Cancellation rights will also apply to any 
additional transfer payments received. You will 
have 30 days from the date that you receive our 
letter acknowledging the transfer to exercise 
your right to cancel.
You may exercise your right to cancel by writing 
to us at:
SIPPcentre, 
A J Bell Management Limited, 
Trafford House, 
Chester Road, 
Manchester M32 0RS.
Fax No: 0870 240 0513 
or by e-mail: enquiry@sippcentre.co.uk 
quoting your name and SIPP reference number.  
You must state whether you wish to cancel 
your SIPP, or whether you only wish to cancel 
a specifi c transfer.  We will acknowledge 
your notifi cation and confi rm what additional 
information, if any, is required.

Effects of cancellation
If you do cancel your SIPP then we will repay 
any contributions we have received to the 
person who paid them.    
If you cancel after a transfer payment has been 
paid to your SIPP we will attempt to repay the 
amount received to the transferring scheme. 
However, the transferring scheme may refuse 
to accept the repayment, or only accept it on 
different terms from those applying prior to 
the transfer, in which case we will require your 
instructions on whether to pay the amount to 
another registered pension scheme. If we have 
not received your instructions within the 30 day 
period we reserve the right to take reasonable 
administration charges from your SIPP until 
such time as we are able to make the transfer 
to another registered pension scheme.
If you do not exercise any of the cancellation 
rights covered above you will not be able to 
cancel your SIPP, or any relevant transfer, at a 
later date. You will, however, be able to transfer 
your benefi ts to another registered pension 
scheme or, if applicable, purchase an annuity.

Lapsing your cancellation rights
You will not normally be able to make any 
investment until the 30 day cancellation period 
has ended. However, if you wish to make an 
investment within this period you can choose to 
lapse your cancellation rights. If you do lapse 
your cancellation rights then you will not be 
able to cancel your SIPP and have a refund 
of contributions, or have the transfer payment 
repaid to the transferring scheme, after the 
effective date of the lapse of your rights.
You may lapse your cancellation rights by 
giving us notice in writing to the address shown 
above, or by giving instructions to make an 
investment within the 30 day cancellation 
period. Please consider carefully before giving 
us any such investment instructions because by 
doing so you will be lapsing your cancellation 
rights and you will not be able to cancel your 
SIPP after those instructions have been 
received.

Cancelling USP or ASP
On the fi rst occasion that you choose to take 
unsecured pension (USP) or alternatively 
secured pension (ASP) you will have the right 
to cancel the option within 30 days of the date 
that you crystallise benefi ts (USP) or your 75th 
birthday (ASP). If you do cancel you will have 

to return any pension commencement lump 
sum or income that has already been paid to 
you. For ASP you will then have to purchase an 
annuity or transfer the fund to another pension 
provider.

What is the SIPPcentre SIPP?
If you establish a SIPP with us you will become 
a member of the Sippdeal e-sipp, a personal 
pension scheme registered with HMRC under 
Chapter 2 of Part 4 of Finance Act 2004.
The scheme is governed by a trust deed and 
rules, as amended from time to time. This Key 
Features Document summarises the main 
provisions of the rules and of the legislation 
that applies to registered pension schemes. 
However, in the event of any discrepancy 
between the Key Features and the trust deed 
and rules the trust deed and rules will prevail. A 
copy of our scheme rules is available from your 
Intermediary on request.

Will you pay any benefi ts not 
described?
These Key Features describe the main forms 
of authorised payments that can be paid by 
a registered pension scheme. We cannot be 
compelled to make any payment that is not 
authorised by Finance Act 2004. 
We are required to report any unauthorised 
payments to HMRC. If an unauthorised 
payment is made, then you, or the person 
who receives the payment, will be subject to 
an additional tax charge of between 40% and 
55% of the payment. Your SIPP will also be 
subject to a further tax charge of between 15% 
and 40% of the payment, depending on the 
amount of the tax charge that you have paid. In 
extreme circumstances, HMRC may de-register 
the SIPP in which case a further tax charge of 
40% of the value of the SIPP will be payable to 
HMRC. 

How secure is my money?
A J Bell Management Limited is the Scheme 
Administrator of the Sippdeal e-sipp and is 
responsible for the day to day administration 
and management of the scheme. Sippdeal 
Trustees Limited, a wholly owned subsidiary of 
A J Bell Management Limited, is the trustee of 
the scheme. 
A J Bell Management Limited is part of the A 
J Bell Group, one of the UK’s leading SIPP 
administrators with assets under trusteeship 
exceeding £5bn.
A J Bell Management Limited is authorised and 
regulated by the Financial Services Authority. 
Sippdeal Trustees Limited does not conduct 
any regulated activities and is, therefore, not 
regulated. 
Bank of Scotland is the provider/establisher of 
the Sippdeal e-sipp. The Bank will satisfy any 
statutory obligations that it may have from time 
to time, as provider/establisher of the Sippdeal 
e-sipp. 

Are there any compensation 
arrangements covering my SIPP?
Yes. The Financial Services Compensation 
Scheme (FSCS) has been set up to deal with 
compensation, if fi rms are unable to meet 
claims made against them. 
The amount of compensation available 
under the FSCS depends on the type of 
business and the circumstances of the claim. 
Further information about the compensation 
arrangements is available from the Financial 
Services Compensation Scheme (www.fscs.
org.uk).

Can I see a copy of the terms and 
conditions?
A copy of our Terms and Conditions are 
attached. You must read them carefully before 
signing your Application Form. 

Can you provide me with advice?
Neither A J Bell Management Limited nor 
Sippdeal Trustees Limited can provide any 
advice in relation to:

the suitability of a SIPP in your 1. 
circumstances;
the level of contributions you can, or should, 2. 
pay;
whether you should transfer existing pension 3. 
benefi ts into your SIPP;
which investments to buy/sell;4. 
whether to buy an annuity or elect for income 5. 
withdrawal;
whether, or not, you should apply for 6. 
transitional protection for pension rights built 
up before 6 April 2006; or
tax or fi nancial services related matters.7. 

If you need any advice then you must contact 
your fi nancial adviser.

How much will the advice cost?
Your fi nancial adviser or Intermediary will 
give you details about the cost of advice. 
The amount may depend on the size of your 
investment and period for which you require 
advice.

What if I have any further questions?
You must contact your Intermediary or fi nancial 
adviser although more detailed information on 
the SIPP and the various investment options is 
available on our website www.sippcentre.co.uk. 
We offer an Adviser Helpline that is 
only available to fi nancial advisers and 
Intermediaries.

What if I have a complaint?
Please write to the Compliance Offi cer in the 
fi rst instance at: 
A J Bell Management Limited,
Trafford House, 
Chester Road, 
Manchester M32 0RS. 
If you are not satisfi ed with our response, 
you may refer your complaint to the Pensions 
Ombudsman, if your complaint concerns the 
administration of your SIPP. 
Help is also available from The Pensions 
Advisory Service (TPAS) who can advise 
you on how to complain and may be able to 
sort the matter out, without the need for the 
Ombudsman to get involved. The address for 
both the Pensions Ombudsman and TPAS is: 
11 Belgrave Road, 
London SW1V 1RB. 
Tel: 0845 601 2923
All other complaints may be referred to:
The Financial Ombudsman Service, 
South Quay Plaza, 
183 Marsh Wall, 
London E14 9SR.
Tel: 0845 080 1800
Making a complaint will not affect your right to 
take legal proceedings. 

IMPORTANT
The information contained in this Key 
Features Document is provided based on our 
understanding of current law, practice and 
taxation which may be subject to change. 
Full details of the legally binding contract 
between you and A J Bell Management 
Limited are included in the SIPP Terms and 
Conditions. 
The law of England and Wales will apply in all 
legal disputes. 
If you would like a copy of this or any other 
item of our literature in large print, Braille or in 
audio format, please contact us on 0870 758 
8859 or by e-mail enquiry@sippcentre.co.uk.
All our literature and future communication to 
you will be in English.

Regulatory Status
The SIPPcentre is a division of A J Bell 
Management Limited. A J Bell Management 










